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Directions:  Please complete this page only if your OHV project is a land acquisition or long-term lease. Complete this form and attach all required documents with the ATV Grant Application.  Include any attachments that you believe will help clarify the understanding of your project.  You must answer each question.  Points will be awarded to each question where indicated.  The ATV Grant Subcommittee will have an additional 20 discretionary points to award based upon your application and presentation.  Please refer to the ATV Grant Manual for more information on the scoring criteria.

1. PROJECT NARRATIVE - Describe all elements of the project (the need for grant assistance and project objectives).  Briefly describe the landscape (vegetation, timber, topography, soil composition, etc.).  What is the size of the area in acres or square feet?

(Add text here)

2. DEVELOPMENT PLAN - Describe your plan for development of the site, its long-term maintenance, education and enforcement of the site.  

A. Will the site be day use or overnight?  

B.  Will this acquisition be used exclusively for OHV recreation or will it be a multiple use site including non-motorized  

      recreation?  

C.  What recreational opportunities and experiences will be provided for class I, II, III users?  

D.  What is the potential number of miles of trails?  

E.  Will overnight camping be provided and if so, will it be primitive or have improvements such as water, electrical, sewer, connections, etc.  

F.  Please describe how health and medical emergencies might be provided.

(Add text here)

3. ENVIRONMENTAL ASSESSMENT
A.  Have you completed an environmental assessment for this acquisition?  

B.  Has the site been reviewed for any possible hazardous material deposits?  

C.  Describe any local and regional social and environmental issues associated with the proposed acquisition.  

D. Briefly describe other information pertaining to this site both positive and negative, such as access issues, sound impact, environmental concerns, and citizen support and opposition.  

E. You will need to contact State Natural Resource Agencies for review of the proposed project.  Please use the form found at the end of this form.  This form will allow various natural resource agencies to make known any issues that might be associated with the land.

(Add text here)

4. AQUISITION 

A.  Who will be the named owner of this property after purchase?  

B.  Has a real property appraisal been completed within the last 12 months and if not, when do you expect it to be completed?  

C.  Is your ATV project a long-term lease or easement of the real property? 

D.  Do you have a full signed Purchase Agreement? If not, when is it expected to be completed?  

E.  Please provide a legal description of the property (attach a boundary map). 

F.  Please describe the property’s zoning. Is OHV recreation is an allowed use? 

G. Are conditional use permits or zoning changes needed?  

H.  Are there potential issues with neighbors and will survey and boundary markers be required?  

I.  For any easements of ingress and egress or of specific trails, surveys will be required.

(Add text here)

5.  Ensure that all costs / expenses are clearly itemized on the Detailed Budget Worksheet.  

While the expense sheet does not need to be extremely detailed, you do need to provide enough information in order for the average reader to clearly understand where and how much money will be spent. You will also need to include the FUNDING REQUEST/SOURCE OF FUNDING WORKSHEET.  This form will help in understanding the various sources of revenue you will be receiving.

6. List any purchases of equipment in this grant, such as ATVs, trailers, trucks, radios, shelters, chainsaws, etc.  For any items costing $5,000 or greater, formal quotes from 3 sources will be required.

(Note: Any county or government (state or federal) with their own equipment procurement process must state that and explain their requirements)

Item






              Cost

                                                                                         

$                            

                                                                                         

$                            

                                                                                         

$                            

                                                                                         

$                            

                                                                                         

$                            

7.  MAPS.  Please attach a location map, a vicinity map, and a map that identifies the boundary of the project area(s).
8.  Readiness to proceed. (4 points)  

Projects that have completed items such as appraisals, environmental assessments, purchase agreements, etc., and are able to be consummated upon grant approval receive a higher score than projects that still in a conceptual stage of development.  Please list those various elements of your project that you feel have been completed.

(Add text here)

9.  Matching Shares. (5 points) 

What percentage of match do you have for this project?  Please identify where the match is coming from, such as volunteer labor, cash, user fees, other grants, prison labor, in-kind contributions.  Please describe whether the other match resources are firm or still subject to conditions. 

(Add text here)

10. Close to home opportunities. (6 points) 

Describe how this project will provide close to home motorized opportunities.  Include information such as driving distances from nearby communities and populations served.

(Add text here)

11. Trail Maintenance. (10 points) 

In detail, explain the means and methods to continue trail operation and maintenance for the site(s). 

A.  List maintenance requirements including the level of seasonal maintenance required for the trails and associated facilities and the methods to be used in providing the maintenance.  

B.  Please describe the commitment to the project by citing such items as sources of on-going funding, partnerships with other agencies, or volunteer maintenance (e.g. youth conservation or service corps). 

C.  Include appropriate documentation of proposed donations, private sponsorships support letters, or signed memoranda of understanding.  
(Add text here)

12. Statewide Motorized Trail issues (12 points)

Please describe how the project addresses appropriate statewide trail issues and concerns including, 

1) Need for new trails/managed riding areas.

2) Need for regional interagency coordination/cooperation in trail planning and management.

3) Need for user education/training (regulatory, safety, and ethics information).

(Add text here)

13. Local Needs and Benefits - Comprehensive Planning (5 points)
To what extent will this project satisfy priority needs as identified in a current comprehensive local plan, recreation/park master plan, county or regional master plan, trail system plan, land use/ management plan or a regional trails planning forum process? The comprehensive plan must clearly identify and describe this specific proposed project. Note: The local planning document should be adopted/approved by the applicable governing body.

(Add text here)

14. Local Needs and Benefits - Public Involvement (5 points)  

Please describe the extent to which public involvement through public hearings, workshops, open houses, interviews, questionnaires, etc., were used in the planning process and to identify public support and opposition for this project.  If opposition exists, have you sought compromises or mitigation?  Documentation is required.

(Add text here)

15. Motorized Trail Opportunities (3 points)

To what extend does this proposed project develop class I, II, and III riding opportunities on private, state, county or local recreation provider land?

(Add text here)

16. Motorized Trail Opportunities (3 points)

There is a need to maximize the sustainable carrying capacity at existing managed riding areas.   

A.  Does this proposed project develop additional riding opportunities at existing OHV recreation areas?  

B.  Will management and control measures be in place to handle the increased recreational activity?

(Add text here)

17.  Class II 4x4 Trail Opportunities (5 points)  

Describe how this project will develop new class II trails or potentially benefit class II recreational opportunities.

(Add text here)

18. Economic Development Opportunities. (4 points) 

OPRD wants to encourage the development of motorized, non-motorized, and water-based trails in areas of the state designated as economically distressed by the Oregon Economic & Community Development Department.  Is the project in an economically distressed county or nearby an economically distressed city?  Please provide supporting documentation.

(Add text here)

19.  Motorized Trail Destination Area. (6 points) 

Please describe if and how this project will enhance a current destination area or will create a new destination area.

(Add text here)
20. TRAIL DESIGN AND MANAGEMENT – Sustainability (7 points) 

Please describe how this project will result in a well-designed, managed and sustainable trail or trail system. 

A.  How will impacts and damage to trails and facilities be proactively prevented, minimized, repaired through innovative and sustainable trail and facility design and management practices?  

B.  Please explain your ability to continue sustainable management throughout the life of the project.

(Add text here)

21. Project Urgency (5 points) 

Is there an immediate threat of loss or closure because of non-compliance with state and federal law, public health and safety concerns or impacts on cultural and natural resources? Be sure to provide supporting documentation for the stated urgency.

Note: Opportunities that may be lost as a result of sponsors budget cycles or other activities within the control of the project sponsor will not be considered as "urgent." 
(Add text here)
22. Regional Motorized Trail Issues.  Describe how this project will address Motorized Trail Issues in your region.  Refer to the ATV Grant manual for complete list of issues. Be sure to list each applicable Motorized Trail issue, along with your answer.
 (Add text here)

STATE NATURAL RESOURCE AGENCY REVIEW PROCEDURES

Prior to any funds being provided for land acquisition, the Project Sponsor must contact different natural resource agencies and seek their comments.  It is important to determine early on if there are any issues with the land and if so, what can be done to mitigate them.  For example, if the Oregon Department of Fish & Wildlife has concerns about a particular fish bearing stream, it may be possible to simply provide fencing in order to keep riders out of certain areas.  If there are historical, cultural, or archeological issues on site, it may be possible to work with affected tribes or others to protect the site while still being able to recreate around it. 

Please submit the following forms and attachments to the list of State Natural Resource Agencies for review.

1.
Transmittal Memo

2.
State Agency Review Comment Form

3.
Grant Application Form

4.
Program Narrative

5. Park Boundary Map (include project items)

Ask the reviewing agency to send original form to OPRD and copies to your agency.

SAMPLE TRANSMITTAL MEMO

DATE:


TO:
[State Natural Resource Agencies]
FROM:
[Project Sponsor]
SUBJECT:
Intergovernmental Review of Proposed Project for which state funding assistance is being requested (Oregon Parks & Recreation ATV Grant Program).

Attached is a copy of a grant application, program narrative and location/boundary map for the (Project Name)                                                 project in                              (City or County).
Brief Narrative:

We would appreciate your review of the project application as well as completion and return of the enclosed form to OPRD with copies to our agency.  If concerns about this project are noted on the form, we will be in contact with the person signing the form to answer those concerns.

We appreciate your cooperation in assisting us with this review process.  If you have any questions please contact __________________________________________
Attachments:

INTERGOVERNMENTAL REVIEW OF PROPOSED OUTDOOR RECREATION PROJECTS FOR WHICH STATE FUNDING HAS BEEN REQUESTED

STATE AGENCY REVIEW

	Project Name:
	Project Sponsor:

	Return Date:


To Agency Addressed:  If you intend to comment, but cannot respond by the return date, please notify us immediately.  

PROGRAM REVIEW AND COMMENT

We have reviewed the subject notice and have reached the following conclusions on its relationship to our plans and programs:

[  ]
It has no effect.

[  ]
We have no comment.

[  ]
Effects, although measurable, would be acceptable.

[  ]
It has adverse effects.  (Explain in Remarks Section.)

[  ]
We are interested, but require more information to evaluate the proposal.  (Explain in Remarks Section.)

[  ]
Additional comments for project improvement.  (Attach if necessary).

REMARKS

Agency:  _____________________________________________________________________________

Reviewed by: ___________________________ Telephone No.__________________________________

Return to:
ATV Grant Program Coordinator


Oregon Parks and Recreation Department

725 Summer Street NE, Suite C

Salem OR 97301-1002

Copy to:
Applicant

STATE OF OREGON NATURAL RESOURCE AGENCY MAILING LIST
*Oregon State Parks and Recreation Department
Attn: Dennis Griffen, State Historic Preservation Office         
(SHPO) Coordinator

725 Summer St. NE, Suite C

Salem OR 97301

(503) 986-0764
Oregon Dept of Agriculture

Natural Resources Division

Attn: Land Use & Water Planning Coordinator

635 Capitol Street NE

Salem OR 97301-2532

(503) 986-4706

Office of Energy

Attn: Assistant loan officer-Adam Morgan

625 Marion Street NE

Salem OR 97310

(503) 373-1032
Dept of Environmental Quality

Attn: Greg Aldridge

811 SW Sixth Avenue

Portland OR 97204

(503) 229-6345
Oregon Dept of Fish & Wildlife

Wildlife Division

Attn: Waterway Alterations/Land Use Coordinator

3406 Cherry Avenue SE

Salem, OR 97303

(503) 947-6089
Oregon Department of Forestry

Attn: Urban and Community Forestry Program

Manager 

2600 State Street

Salem OR 97310

(503) 945-7413

Oregon Dept of Land

Conservation & Development
Attn: Agency Director
635 Capitol Street NE #150

Salem OR 97301-2540

(503) 373-0050 Ext. 223

Department of State Lands

Wetlands Planning Section

Attn: Wetland Specialist- Caroline Stimson

775 Summer Street NE

Salem OR 97310

(503) 986-5231
Oregon State Marine Board
Attn: Assistant Director

435 Commercial Street NE #400

Salem OR 97301-3453

(503) 378-8587 Ext. 240

Oregon State Dept of Transportation

Attn: Agency Director

355 Capitol Street NE Room 135 Building

Salem OR 97301-3871

(503) 986-3452

Oregon Water Resources Dept.
Attn: Intergovernmental Liaison-Bill Fujii
725 Summer St. NE, Suite A

Salem OR 97301

(503) 986-0887

(*Your application will be submitted to SHPO 
by OPRD staff)                                                      
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